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Part A. Note before installation.

1. Make sure your operating system is Windows 10 or later.
2. For upgrades, please:
(a) Back up your Endnote libraries, custom connection files, filters, and styles.
(b) Uninstall the old version:
e Windows 10: Start > Settings > Apps (Apps & features)
3. Please close all Office software (such as Word, Excel, Outlook, etc.) before installing EndNote 2025.

Part B. Download Endnote
1. Download the EndNote 2025 installer files for Windows file.

2. Locate the downloaded EndNote 2025 Installer file in your Downloads Folder.

~ Today
---------- ' EndMote-2025-installer-files-for-Windows

3. Extract the EndNote 2025 installation files from the zipped folder.
—>The downloaded files must be unzipped & extracted to properly install EndNote.

& T.E Tl Sort = View & Extractall
Mame
~ Today
s EndMote-2025-installer-files-for-Windows

4. The unzipped EndNote files should automatically display in the Downloads window once they are
extracted.
—>If the files don't automatically open: go to your Downloads folder, find, and open the unzipped copy of
the EndNote 2025 folder to see the extracted files.

~ Today
Pl EN2025Inst Windows Installer ... 120,418 KB
|£| License DAT File | KB

5. Installation will then begin by clicking the EN2025Inst.msi file.

P EM2025Inst



https://hksyu.idm.oclc.org/login?url=https://library.hksyu.edu/lib/endnote-2025-installer-files-for-windows/

Part C. Install EndNote
1. On the Welcome to EndNote 2025.1 screen, click Next.
“¥ EndNote 2025.1 Setup - X

Welcome to EndNote 2025.1

Thank you for choosing EndMote 2025! Discover new,
intelligent ways to power your research. Endiote 2025 includes
the following new improvements and enhancements:

* EndMote Research Assistant;
* Chat with Your Document
* Translate Your Document
* Key Takeaway
* Find a Joumal
* Cite from a PDF
* Summary Panel Redesign
*Web of Science Citing Articles and Related Records
* Find Reference Updates and Find Full Text Improvements
* Sync Visibility and Performance Improvements
* Cassyni Seminar Alert Integration on Summary Panel
* Option to Use En Dashes for Pages and Date Ranges
* Library Details in Library Status Tab
* Updates to the Edit Panel

Back l MNext > | Cancel

2. If you have read and agreed with the Conditions of Use for EndNote@HKSYU, click on Accept.
"M EndNote 2025.1 Setup — X

EndNote

2025 EndNote 2025.1 Volume License Version

This copy of EndNote 2025.1 is licensed to:

Licensee: User

Serial Number: 3092276018

By clicking the "Accept" button, | have obtained permission to
use this copy of EndNote 2025.1, and | have accepted the
volume license aareement for User, issued by Clarivate
Analytics.

Click "Cancel" button to quit this installation if you have not
obtained permission to use, or you do hot want to accept the
license agreement for this software.

< Back Aecept> | Cancel




3. Read the Information and click Next

"M EndNote 2025.1 Setup

EndNote
2025

4. Ifyou have read and a

Read Me Information

EndNote 2025.1 for Windows Read Me
Version 22.1
September 2025

CONTENTS:

| UPDATE CONTENTS

Il. NEW FEATURES

IIl. INSTALLATIONS

IV. CONTACT INFORMATION

|. UPDATE CONTENTS

2025.1

* EndNote Research Assistant: Chat with your document
* EndNote Research Assistant: Translate vour document

< Back ‘ Next > Cancel

greed with the End User License Agreement, please select “I accept the

license agreement” and click Next.

"8 EndNote 2025.1 Setup

X

License Agreement

EndNote® End User License Agreement

THE TERMS AND CONDITIONS OF THIS AGREEMENT
SHALL NOT APPLY IF YOU HAVE OBTAINED ACCESS TO
THIS PRODUCT PURSUANT TO AN INSTITUTIONAL SITE
LICENSE. UNDER SUCH CIRCUMSTANCES, YOUR USE
OF THIS PRODUCT SHALL BE GOVERNED SOLELY BY
THE TERMS AND CONDITIONS OF SUCH LICENSE. If you
would like to understand more about all of the rights that you
or your employer have to use the Product, you should referto
the institutional site license agreement between you or your
employer and Clarivate or authorized resellers.

BACKGROUND. Camelot UK Bidco Limited ("Clanvate
Analytics ") has developed a proprietary software application
known as EndNote® {the "Software"). By using the Software
and/or its accompanying manuals {the "Documentation” and
toaether with the Software. the "Product™). vou ithe "End

P | accept the license agreement
| | do not accept the license agreement

< Back Next > ]

Cancel



5. Select Installation Type, and click Next
A EndNot 5.1 8

Select Installation Type

© Typical

All application features and the Most Popular Bibliographic
Dutput Styles, Online Connections, and Import Filters will
be installed. This option is recommended for the best
performance.

() Custom
IJse this option to choose specific application features and
any Bibliographic Dutput Styles, Online Connections, and
Import Filters you want to install in addition to the Most

Popular files. This is recommended for advanced EndNote
USers.

<Back [ MNext> | Cancel

6. Select Destination Folder, and click Next.
“M EndNote 2025.1 Setup —

EndNote Select Destination

2025

The Wise Installation \Wizard will install the files for Endiote
2025.1 in the following folder.

To install into a different folder, click the Browse button, and
select another folder.

You can choose nat to install EndMote 2025.1 by clicking
Cancel to exit the Wise Installation \Wizard.

Destination Folder
C:\Program Files (x86)\EndMNote 2025% Browse ...

<Back | Next> | Cancel



7. Click Next to begin installation.
"M EndNote 2025.1 Setup — X

Ready to Install the Application

Click the Back button to reenter the installation information or
click Cancel to exit the wizard.

Before proceeding, make sure you are logged into the local

machine with administrative rights and that no other programs,
including anti-virus software, are running.

Click Next to begin installation.

< Back [ ¥y Next > | Cancel

8. When installation is complete, click on Finish.
“M EndNote 2025.1 Setup = X

EndNote EndNote 2025.1 has been successfully

2025 installed.

Click the Finish button to exit this installation.

|  Finish |

Note: EndNote 2025 is compatible with Microsoft Office. See the EndNote site for up-to-date
details on compatibility.


https://support-clarivate-com.hksyu.idm.oclc.org/Endnote/s/article/EndNote-2025-21-20-Operating-System-and-Word-Processor-Compatibility?language=en_US

Step D. How to use EndNote.

1. Download HKSYU Connection File to EndNote

1.1 Download Connection file “Hong Kong Shue Yan U.enz” to your desktop or another easy-to-
find location. Then, follow the instructions that are appropriate for your version of EndNote™ as
listed below.

H Heng Kong Shue Yan U EndMote Connection 30 KB

1.2 Installing the Connection and creating Library into EndNote 2025:

a. Double-click to open the connection file.

b. About This Connection > Based on: > Type “HKSYU ALMA”

File Edit Tools Window Help

.
About This Connection File Name: Hong Kong Shue Yan U
- Connection Settings
. Search Attributes Based on: HESYL ALMA
- Templates Category: Library Catalogs
-~ Author Parsing Created: 02 October 2025, 12:57:51
- Continuation Lines
. Default Reference Type Last modified: 02 October 2025, 12:57:52
- Editor Parsing Comments and limitations:
- Field Editing . 3 - -
This is the connection for Hong Kong Shue Yan University.
- MARC Records
- Record Layout

- Source Parsing

1.3 Connection Settings > Login Information Required > Untick User ID, Password, Group ID

and Custom

File Edit Tools Window Help

About This Connection Connedtion Settings

[Connection Settings .
e Information Provider Hong Kong Shue Yan University
Search Attributes =
Templates Server Address hksyu,aima.exlibrisgroup.com
Author Parsing Database [KSTU Alma
Continuation Lines e
Default Reference Type Database Name  [852HKSYU_INST
Editor Parsing Element Set ff Port 1D [210 Batch Download  []
Field Editing
MARC Records Record Syntax  MARC21 Text Unicode (UTF-8)
Record Layout - 5
S P Login Information Required
g arsin
ERREE S Store Password/ID in File
[Quser 1D [
[JPassword
[J Group 1D
E]('u&tom



https://endnote.com/wp-content/uploads/plugins/connections/Hong%20Kong%20Shue%20Yan%20U.enz

1.4 File > Save as

Edit Tools Windc

New..

Open Library
Open Shared Library
Open Recemt

Close Connection
Revert Connection..

Print Setup

Exit

Cul+O  peyrmmEpEm
Ctrtl+Shift+O |

yalma u.’tvl'.qc_l;p Lom

2 ‘L Aknia
QreW e
" Port D 210 Batch Downioad [
‘L[]I Tesd Unicode (UTF-8)

Rssword/1D in Fle
at

|
curl+Q |
JGoa 1D |

Dt‘u'.!am

1.5 Save as > Connection name: > Hong Kong Shue Yan U Copy (by default) > Save

Save As

Connection name: ong Kong Shue Yan U Copy|

Save

Cancel

Connection file named “Hong Kong Shue Yan U Copy.enz” will be created under
“\Documents\EndNote\Connections”



2 Create Library in EndNote.

2.1 File > New

ilong Kong Shug . N
m Edit Tools Window Help

New... i
Open Library.. Ctrl+O 3 arsity
Open Shared Library.. Ctrtl+ Shift+O gM o
Open Recent | J T—
U Alma
: |
Close Connection Ctrl+W =TT
- |
| Port ID (210 Batch Download  []
Save As... L
21 Text Unicode (UTF-8)

|
]bssm')fd.le in Fle
Ctrl+P } -

Print Setup...

Exit Ctrl+Q
T [OGroup 1D T

J

D(u\tmn

2.2 Folder > Suggest put under “\Documents\EndNote\Connections”

File name > “My EndNote Library.enl” (by default) > Save

] : .
'3, New Reference Library

(4

— 0 l This PC Documents EndNote Connections I

Organize = New folder
Delta Export
OCLC subject author #
Media & E-Resource o
Chris duty
Online Databases Dy #
000.12 Alma go five #

. Scan
@ OneDrive - Hong Kong ¢
= This PC
J 3D Objects
I Deskrop

+ Documents v

I File name: My EndNote Library.enl |

Save as type: EndNote Library (*.en)

A Hide Folders

Save

Cancel

10



2.3 Click on “Online Search” button “+” to add the HKSYU Connection saved file into

your software. Search “Hong Kong Shue Yan U” in the search box as below and click

choose button:

File Edit References Groups Tags Library Tools Window Help

%> Library Status

E| All References Information Provider
g RECEHﬂ}" Added Getty Research Inst Library Catalogs
) Global Health (EBSCO) EBSCO
@ Unfiled Graceland U Library Catalogs
,l.nl-_ln.lr Tt GreenFILE (EBSCO) EBSCO
= o Handbook Latin Amer (LC) Library Catalogs
+w MY GROUPS HeBIS Library Catalogs
_ Heidelberg U Library Catalogs
v My Groups Henderson StU Library Catalogs
v MY TAGS + Henry Ford Comm Coll Library Catalogs
Historical Abs (EBSCO) EBSCO
“ FIND FULL TEXT Honﬁ Konﬁ Shue ‘Yan I CDEE Librar: Caﬁloﬁs I 2
Hong Kong U of Sd Tech Library Catalogs
v GROUPS SHARED BY O... ronaTene [rary A e
v ONLINE SEARCH + |Quiu:k Search v| Findby

@ Jisc Library Hub Discov...
4 Less Info: Cancel 3

@ Library of Congress

@® PubMed (NLM) File Mame: Hong Kong Shue Yan U Copy.enz
Created: 02 October 2025, 15:23:50
Modified: 02 October 2025, 15:28:50

Based On: HKSYU ALMA

Category: Library Catalogs

@ Web of Science Core C...

Camments: |This is the connection for Hong Kong Shue Yan

University.

Showing 380 of 380 connection files.

2.4 You will see Hong

Kong Shue Yan U added under ONLINE SEARCH.
v ONLINE SEARCH +

@ Hong Kong Shue Yan ..

@ Jisc Library Hub Discov...

@ Library of Congress
@ PubMed (NLM)

@ Web of Science Core C..

2.5 Now, you can use this connection file to search for references from your own library
database.

11



3. Creating in-text citations/bibliography in Microsoft Word

After you organize your references into the folder, you can create a bibliography/in-text citations by

following these steps.

3.1 Click “EndNote 2025 in the tab.(Chung & Barber, 2025)

File Home  Insert Draw Design Layout References Mailings Review View Help  RefWorks - RCM || EndNote 2025
|”O{ E Go to EndMote Style: |APA?th V| ﬁ:t— Categarize References ~ Export to EndMote ~ 0
Insert F", Edit & Manage Citation(s) E‘ Update Citations and Bibliography Instant Formatting is Off E Preferences Help

Citation v [} Edit Library Reference(s) [% Convert Citations and Bibliography ~

Citations Bibliography [ Tools

3.2 Change the style to “APA 7th”.

File Home Insert Draw Design Layout  References Mailings R

|jhl B Go to EndNote Style: | APA Tth N

Insert F}‘ Edit & Manage Citation(s) E‘ Upq Select Another Style...
Citation ~ [} Edit Library Reference(s) P2 Cof Annotated
Citations APA Tth i
L Lo o0 T2 0 | Author-Date 8
H
3.3 Turn ON the Instant Formatting.
File Home Insert Draw Design Layout References Mailings Review  View Help
EN Go to EndMote Styles  APA Tth v|| Ef Categorize References ~ =] Ex
7 ty g P
Ins:?’: E‘} Edit & Manage Citation(s) E.' Update Citations and Bibliography Instant Formatting is On ~ ,\\} ﬂﬂﬂMa
Citation E‘ﬁ-Edit Library Reference(s) P2, Convert Citations and Bibliography ~ Tumn Instant Formatting Off
Sl e Configure Instant Formatting...
1 PRI .

Once this feature is turned on, EndNote will automatically add the new item to the bibliography

list.

3.4 Turn OFF the Group References by Custom Categories (Optional).

File Home  Insert Draw Design  Layout References  Mailings Review View Help RefWorks - RCM  EndNote 2025

o to EndMote e t - E% Categorize References ~ ort to EndMote ~
jb G EndM Styl APA Tth Categ Ref ] Exp EndM
Insert |Z_",‘ Edit & Manage Citation(s) LE,' Update Citations and Bibliography Group References by Custom Categories Help
Citation ~ [Z Edit Library Reference(s) I, Convert Citations and Bibliography ~ Configure Categories..
Citations Bibliography TS Tools
—

It will remove the title “Uncategorized References” from your reference list.

dMote 2025 na & INSETT Iy WETENENCES

|
|Finu:| My References in EndMote v| Find Search:  Libraries e

12



Reference list

Uncategorized References

Mohamed, A. M., Shaaban, T. 8., Bakry, 5. H., Guillén-Gamez, F. D, & Strzelecks, A. (2025). Empowenng the Faculty
of Education Students: Applying AT's Potential for Motivating and Enhancing Learning. Innovative Higher
Education, 50(2), 587-609_ https://doi.org/10.1007/510755-024-09747-z

3.5 Insert Citation

lz_‘,Q

Insert
Citation v

3.6 Select the reference that you like to quote.

EndMote 2025 Find & Insert My References *

|Fincl My References in EndMote V| Eind Search:  Libraries w

Author Year Title

Waong 2016 An Ethnomusicological Understanding of the Street Performance of Cantonese Opera 1 (Jie Dang ) in Hong Kong
Laurian 2025  Libraries Are Resilience Hubs

Chung 2025  The heritagisation of the Pokfulam Fire Dragon Dance in Hong Kong

. Tt . v " : ' _

Reference Type lournal Article
Record Number 9
Author Mohamed, Amr M.
Shaaban, Tahany 5.
Bakry, Sameh H.
Guillén-Gamez, Francisco D,
Strzelecki, Artur
Year 2025
Title Empowering the Faculty of Education Students: Applying Al's Potential for Motivating and Enhancing Learning

Insert |~ Cancel Help

Library: My EndMote Library.enl 5 items in list

3.7 Select items you are likely to cite and the appropriate citation method you like to use, and
then click Insert.

Recommend Insert method of Narrative and Parenthetical citation:

» Narrative citation: Click Insert & Display as: Author (Year).

> Parenthetical citation: Click Insert.



Parenthetical citation

Narrative citation

Insert |~ Cancel Help

[Insert & f)is.plfaq.r as: Author (Year) |
Insert & Exclude Author
Insert & Exclude Year
Insert in Bibliography Only

a. MUST check the contents in the list of references, Don’t Just Copy and Paste.

C.

€.

Reference list

Chung, 5. P. Y., & Barber, L. (2023). The hentagisation of the Pokfulam Fire Dragon Dance in Hong Kong. Built
Heritage, %(1), 1-12. hitps-//dor.org/10.1186/543238-025-001 79y

Firdaus, M, & Singh, D. V. (2025). Exploring the Phenomenon of Library Anxiety in Higher Education Students:
<meta name="ValidationSchema' content="http://www. w3.org/2002/08/thtml/xhtml1-strict xed'>A Review.
DESIDOC Jownal of Library & Information Technology, 44(6), 425-432.
https-//doi.org/https://doi ora/10.14429/djlit 44 619994

Launian, L. Doyle, E., Vamanu, 1., & Logsden, K. (2025). Libraries Are Resilience Hubs. Journal of the American
Planning Association, 91(1), 58-71. https://doLorg/10.1080/01944363.2024.2343670

Mohamed, A M, Shaaban, T. S., Bakry, 5. H, Guillén-Gémez F. D, & Strzelecks, A. (2025). Empowering the Faculty
of Education Students: Applying AT's Potential for Motivating and Enhancing Learning Innovative Higher
Education, 50(2), 587-609. https://doLorg/10.1007/510755-024-09747-z

Wong, K. K. T. (2016). An Ethnomusicolegical Understanding of the Street Performance of Cantonese Opera {51g ( Jie
Dang ) i Hong Kong_ Jowrnal of Musicological Research, 35(2), 100-112.
hitps://do1.org/10.1080/01411896.2016.1154408

Click I~ to Configure Bibliography.

Design  Layout  References  Mailings  Rewiew View Help  Refivorks - RCM EndMote 2025

Style: |APA Tth v| i& Categorize References ~ Export to EndMote ~ 0
his) LE,' Update Citations and Biblicgraphy Instant Farmatting is On ~ E Preferences Help
E) R Convert Citations and Bibliography ~

Bibliography Il§ I Tools

Click the tab “Layout”.
Change the Font and Size for consistent formatting.

Type the title in the Bibliography title box, e.g., Reference List.

14



EndNote 20 Configure Bibliography X

Format Bibliography Layout

Font: Size:

Times New Roman v 12 ™

Bibliography title:
Reference List Text Format...

Start with bibliography number: |1

First line indent: ’0.000 cm Line spacing: | Single v

Hanging indent: ‘ 1.270 cm Space after:  None v

f. Check the reference list contents.

Reference list

Chung, 5. P. Y, & Barber, L. (2025). The hentagisation of the Pokfulam Fire Dragon Dance in Hong Kong.
Built Heritage, 9(1), 1-12_ https-//doi org/10.1186/543238-025-00179-y

Firdaus, M., & Singh, D. V. (2025). Exploring the Phenomenon of Library Anxiety in Higher Education
Students: <meta name="ValidationSchema' content="http-//www_ w3.0rg/2002/08/xhtml/xhtm]l]1-
strict xsd'/=A Review. DESIDOC Journal of Library & Informarion Technology, 44(6), 425432,
https://dorL.org/https://dot.org/10.14429/dilit. 44.6.19994

Laurian, L., Doyle, E., Vamanu, 1., & Logsden, K. (2025). Libraries Are Resilience Hubs. Jowrnal of the
American Planning Association, 91(1), 58-71. https://do1.0org/10.1080/01944363.2024.2343670

Mohamed, A. M., Shaaban, T. 5., Bakry, 8. H., Guillén-Gamez, F. D., & Strzelecks, A. (2025). Empowering
the Faculty of Education Students: Applying Al's Potential for Motivating and Enhancing Learning.
Innovative Higher Education, 30(2), 387-609. hitps://do1.org/10.1007/510755-024-09747-z

Wong, K. K. T. (2016). An Ethnomusicological Understanding of the Street Performance of Cantonese Opera
T5%E ( Iie Dang ) in Hong Kong. Journal of Musicological Research, 35(2), 100-112.

hitps://do1.org/10.1080/01411896.2016.1154408
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4 [Edit the item.

Review the list of references and make necessary amendments to the contents.

4.1 Double Click on an item you likely to edit in EndNote

Empowering the Faculty of Education
Aad Title Concaing + = Students: Applying Al's Potential for
Maotivating and Enhancding Learning
Sample swarch Seurth opibons nrehy

Mchamed AM S, Bakry, SH. Guilén

v MY GROUPS

’ Assignment ans

novatave Higher Lducation
¢ MY TAGS TS ' hourna a5t Up - ice o0
/ FIND PULL TEXT Wong, Katherime K Tak 2016 A Joutmal of Mescological Beveercs
# GROUPS SHARED BY 0. Cheng, Stegbanie Po Y.  X2S T Bulr Hentage oL 1R100T/M0 v
ONUNE SEARCH ¢ P, Mk Sngh, Gh N2 L DESIBOC Joumat of Ubrary B imfor,. 130020 Link
Lawrian, Lucke. Doyte. £ 2025 L Jootnad of the Amencas Maaniog A~ 131924 & 1 pEh b dmi
Motamed. Amt M, Sh S8 L Increative Higres Education 13y o L .

o0oe

2gte how A) mpects
Y00 a0d W3NG Expernences

e setenan. An anabs of

d Soamur i
mehahon 305 leamng enhancemans wa NG n

X o s sad 455 a1

AP ruert Copy

4.2 Click the tab “Edit” and make any necessary amendments.

ASSIQOMENT ONe

Author Contains : .20 s edit b 2 o %
Ang Vear Comaire 3 8/ UXX o | I
And Tile Contaire : ——
Simpte search Search options STE Manuge Lags

Journa Article

Assignment one DE KRB &

Author Year I ourral Last Upd Bakry. Sameh H

Wong, Kathesine Ki Tak 2016 AL Joumal of Musicological Research 13710/ Guillén-Gamez, Francisco D
Chung, Stephame Po Yi 2025 T Built Heritage 131X Sirzelecic, Ard

Firdaus, M, Singh, D 2025 E DESIOOC Joumal of Library & Infor. 13710y 202

Laurian, Lucie; Doyle, £ 2025 li.  Jownal of the American Planmeng A 13/10/

Mohamed, Amr M. Sh. 2025 E.  Ineovative Higher Education AR L7 fle | Empowering the Facuity of

Educabion Students: Applywng
Al's Potential for Mativating

and Erhancing Ledenis

nnovative Higher Education

Click “Save” when the edition task is done.



4.3 Click “Update Citations and Bibliography” in Microsoft Word to revise the contents.

Style: APA 7th ~
[E} Update Citations and Bibliography

(Z_'J\ Convert Citations and Bibliography v

Bibliography

1

Update Citations and Bibliography

Format your document according 1o
the rules of the selected style. This
replaces any temporary citations
with formatted citations and inserts
a biblhiography at the end of the
document.

Take the following steps BEFORE the submission.

i.  Click “Convert Citations and Bibliography”

AutoSave (@ Off) 'f) v O v EndNote.docx Vv

Home Insert Design Layout References Mailings Review View

91  EN Go to EndNote Style:  APATth v & Categorize R
Q [.’_", Edit & Manage Citation(s) Instant Form

Insert
Citation v [.:a Edit Library Reference(s)

B, ConvertCiatons and Bibliography

Citations [!'& Convert to Unformatted Citations

| |[E-," Convert to Plain Text

Convert Reference Manager Citations to EndNote

m Convert Word Citations to EndNote

1. Select “Convert to Plain Text”

iii.  Finally, check and edit the bibliography

The End
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